CAPTURING OF GRADE 7,8,9 and 12 TASKS

As Grade 7,8,9 and 12 subjects are not CAPS subjects, they will not contain official tasks that are already

implemented, therefore you will have to add new tasks for the subjects.

Steps on how to add a task, link topics and validate the task

12.Curriculum Related Data

12.3 Maintain School
Based Assessment

12.3.11 School Based Programme
of Assessment

Grade: |Grade 7 vi Subject:

Uxl T Mawview

Taszk Dezcription [Englizh)
[rellow = Official Task)

Egrn;?t?n .Activil_l,l- Topic | Planned

Tk Count | Count Date

|Raw | Tem

'Totall %

Include g4 | Add Mew Tazks

nS

Task Weight| T SBA [y -
Year = Edit Tas
b ark: Z

Delete T as

“Weightz /% alidation

Subject has not been Yalidated.

1. Select a Grade and a Subject.
2. Click on the Add New Tasks button.
3. The following screen will display:




|Social Sciences [Gr 7
- Detaj sessment Task -
Drezcription: |Ta sk1 Term1

| Grade 7

Afrikaans: |
Tope: IN""A LJ Common Test/T ask (For Common Tasks /
: - [ Examsz / Quartery Tests, select to print 4
| Term 1 : 2013401409 - 2013403420 LJ D ate: 1201 oW1 * distribution repart per level.
~ Topics/Skills - Setup -
. LOA: Historical Enquiry = = Fixed: Cannot chapge-duiaaiy’sights Caloulations.
2 0 = Mot Fizeg

- [ 01. LO1: Historical Enguiry
. LO2Z: Historical Knowledge and Understanding
01. LO2Z: Historical Knowledge and Understanding
. LO3: Historical Interpretation
i [C] 01. LO3: Historical Interpretation
04. LGyl Geographical Enguiry
Lo ] 01 LOA: Geographical Enguiry
D 05. Lok Geographical Knowledge and Understanding
D 01. LOZ: Geographical Knowledge and Undergtanding
[]J 0s. LO3)\ Exploring lssues
1. LO3: Exploring lesues
- Oid 1

utcomes.

Activities fon Task : -

Raw Total: | 100

Fized Faw Total: 0
j#ed Term Weight =]

Include in/SBA

m

Activityl Cellow = Official) Dat Mark

WWeight % |

he "w'eightings for all activities must add up ta 100,

To maintain the Dates M arks M eigths:
- Click 'Maintain Tazk Activities'
- Click 'Maintain D ates /M ark s wfeights
- Capture the Dates/Marks w/eigthz
OF Click ‘auto Calculate “weight'
- Double Click on Date Cell to use Calendar
- Click 'Save’

Maintain Task .-’-‘Xtivities ‘

3.1 Type the Description, Type, Term, Da

Mest Mew Task Save Done

of the task.

3.2 Enter the Raw Total and the Fixed Term Weight of the task. (NB: The values are just examples).

Remember\:that the Fixed Term weight of the tasks in a term must add up to a 100 otherwise

it will give you an error when you validate. Example: In this case we have 2 tasks in a term,

therefore t

fixed term weight for each is 50.

3.3 Tick the Topics/Skills that are required for the specific task. It is compulsory to link each task to

related Topics. This will assist the Educator in reporting and will be available for next year (Do it once off).

3.4 Click on the Save button.

4.1Click on the Add Activity button.

4. Click on the Maintain Task Activities button. You can Add, Edit and Delete activities.



Activities for Task :

Activity (vellow = Offigiat Cimba. Linrl Vhimimh OF | The *#/eightings for all activities must add up to 100,
Bk Clrate larks MW eigths:
ivities' ]
Description: [Test arkseights'
] =MW eigths
Afrikaans: | ate weight'
Bl to uze Calendar
Total Marks: o Total Possible Baw Mark for activity,

Task Date: Im Save | Done |

4.2 Type the Description, Total Marks and select the Date of the activity. Click on the Save button.
4.3 Click on the Maintain Dates/Marks/Weights button to edit the Date, Mark and Weight.

Activities for Task:

Activity (Yellow = Official) Date \ Mark Weight % The Weightings for all activities must add up to 100,
Assignment 201302113 | \20 0.o0 To maintain the Dates/M arkzMweigths:
Test 20130311 EQ 0.00 - Click 'Maintain Task Activities'
TOTAL 10{,\ 0.00 - Click Maintain D ates/Markz weights'

- Capture the D ates/M arks " eigths

OR Click Ybuta Calculate Weight'
- Double Click on Date Cell to use Calendar
- Click 'Save'

™1
Add Activity | E dit Activity | Delete.-’-‘u:tivity‘ Maintain D ates/Marks M eights | Done

-

4.4 Remember :that the weightings for all activities must add up to 100. If you are not sure of how to
calculate the weight click on the Auto Calculate Weight button it will automatically calculate the total

weight of all activities to 100.

Activities for Task:

Activity (Yellow = Official) Date WMark Weight % The WEIghtlngS for all activities must add up to 100,
Assignment 2013/0213 20 20.00 To maintain the DatesM arezMweigths:
Test 20130311 80 20.00 - Click 'Maintain Task Activities'
T - Click Maintain D ates/Markz W eights'
TOTAL 100 100.00 D. Capture the D ates M ark s weigths

OR Click Ybuta Calculate Weight'
- Double Click on Date Cell to use Calendar
Click 'S ave'

| | ‘ | Auto Caloulate 'weight | Save ‘ Done |

-

4.5 Click on the Save button.
4.6 Click on the Done button.




5. We have 2 tasks for the term that we created according to this example.

: | Grade 7 v] Subiject: |Social Sciences [Gr 7) x| T MarView
Add Mew Task
|Raw | Tem Inclitle SBA &

Cormmol

Task Description [English] Testl’,n..&ctivit}l- Topic | Planned Task | Weight | irq)SBA Weight-
T e

| = ar = Edit Task
otal_ Mark
Taskl Term1 2 [ 2 [zotmoant]1oc ] No Delete Task
[

[ 2 [zo1zmanz] 100

Term 1 Totals:| 200 A Weights /W alidation

[ellow = Official Tazk) TRl Count | Count Drate

TaskZ Terml

Calendar View
Common Quarterly
Tests/Taske Gr1to9
Print Task Grd
Export to Excel

Capture Marksz

Subject has not been Yalidated.

6. How to validate your tasks?

6.1 Click on the Weights/Validation button to validate your tasks-
6.2 Click on the Save/Validate button.

Remember : that every time you edit a'task to change the settings of the task, you need to
always validate your changes.
7.How to capture marks?

7.1 Click on the Capture Marks
7.1.1 If you did no

tton to capture the marks for the specific subject.
alidate the tasks the following message will display(Refer to number 6.1):

- = z
User Message ﬂ

Subject has not been Validated.

Please Contact Your Administrator.




7.2 The Grade and Subject is already default depending on the grade and subject you last opened and validated.
Choose the Class, the Term and click on the Go button to display your learners according to their tasks and its
activities.

d

Grade: |Grade 7 - Suhiect:]SocialSciences[Gr?]

Enter -1 to indicate absence

=

Class: I 7S

x| Temm: |Tem:13/M/03-13/03/20 +| [Blphabetcal x| ™ Max Vigu

Sorting:

Go

STbect [ otal 200 Mumber of Learners:

7.3 Click on the Save button.
7.4 Click on the Done button(x2).

TASK Taskl|TASK Task2 =]
TASKS
Activities |Test Assignment
Weighting a0 20 50 50
Total Mark. a0 20 100 100
Include in SBA Year Mark TD-TAL Tem
Wweighted 2 Syrabal
Term Terml Termnl Mark % -
fDate | 201340311 2001 3/023| 2013/03411 | 201 3/03415
No | Acc No |Learner Gender T1:Al T1:A2 T1 T2 100
1 06075 |BAASE, Lesego (Lesego) Male 7S 15 80 49 69.50 §9.50 5
2 07083 |BOTHA, Roche (Roche) Female 10 20 30 35 32.50 32.50 2
3 11021 CHAKANE, Khalalelo Male 30 16 46 50 45.00 43.00 3
4 08045 |DINGALO, Kananelo (Kananelo) Male 0 0 0 0 0.00 0.00 1
5 07097 |DIRE, Mojalefa (Mojalefa) Male ! 0 0 0 0.00 0.00 1
£ 12008  |JORDAAN, Lesedi Male 0 0 0 0 0.00 0.00 1
7 10088 |KHOELE, Malehlohonolo (Lebohang) |Female 0 0 0 0 0.00 0.00 1
a 06138 KHUMIS!, Nhlanhla (Nhlanhla) Male 0 0 0 0 0.00 0.00 1
9 arnr2 LEBUSHO, Karabo (Karabo} Male 0 0 0 0 0.00 0.00 1
10 |10085  |MACALA, Nomlande (Landi} Female ! 0 0 0 0.00 0.00 1
11 056144  |MAHLATSI, Teboho (Teboho) Male 0 0 0 0 0.00 0.00 1
12 |11028 |MAISHOANE, Thale Female 0 0 0 0 0.00 0.00 1
13 |08145 |MaJAHa Reitumetse (Reitumetse) Female 0 0 0 0 0.00 0.00 1 -
Symbols Export to Excel Print grid for mark. entry Frint with marks Save Done

8. How to Transfer SBA marks to Learner Reports and Schedules?

12.Curriculum
Related Data

Reports

12.7 Maintain/Print
Learner Progress

Cycle Result

12.7.16 Maintain
Learner Report

12.7.16.3 Maintain
Results per Subject




8.1 Choose the Grade, Subject, Class, Cycle and click the Go button.

———

Subject: |SociaISciences [Gr 7] :_]
Class: |74, | Cyele: |TERM1:2013/01/09-2013/03/20  _~|

Number of Leamers: 35
All marks for learners must be captured to capturefsave comments.

Sorting: |&jphabetical -

[~ Show Tasks

Acc Mo Learner Gender ;E%IC_LC;I; % |Level|Lang Select Comment =
1 |0B07S |BAASE, Lesego [Lesego) Male | B |70 & E -
2 107083 |BOTHA, Roche (Roche] Female | 33| 2 | 33| 2 E -
3 (11021 |CHAKAME, Khalalelo Male 48] 3 (48] 3 E -
4 |0B04E |[DINGALD, Kananelo [Kananela) Male 1] 1 i] il E -
5 {07037 |DIRE. Mujalefa [Mojalefal EL a0 1 a 1 E -
§ (12008 |JORDAAN, Lesed Male a0 1 a 1 E -
7 |10088 |KHOELE, Malehlohonolo [Lebohang) |Female | O 1 i] il E -
g |06133 |KHUMISI, Mhlanhkla [Hhlankla) Male 0 1 1] 1 E -
q |07072 [LEBUSHO, K.arabo [Karabo) Male 0 1 0 il E -
10 |10035  [MACALA, Momlando [Landi] Female | 0 1 i] il E | —d
11 |0B144 [MAHLATSI Teboho (Teboho) b ale ] 1 1] 1 E -
12 [11026 |MAISHOANE, Thale Female | 0 1 1] 1 E -
13 |06145  [MAJAHA, Reitumetse [Reitumetse]  |Female | O 1 i] il E -
14113003 [MALEKA, Boitumelo [Tumi) EL a0 1 a 1 E -
1507034 [MAPHALALA, Wiabulo [Njabulo] b ale ] 1 1] 1 E -
16 (10091 |MATLHAPE, Kelebogile [Kelebogis] |Female | O 1 i] 1 E -
17 (13001 |MATSABL. Lephallo Iale 1] 1 1] 1 E -
18 |09033 |MODUKA, Rethabile (R ethabils) Female | O 1 a 1 E -
19|03034 |MOFOKEMG, Elizabeth (Mbali] Female | 0 1 1] 1 E -
0 INR1RT MAKYAK] Rasstzana Razatzanal Female | 1N 1 n 1 F - Il
<] I [

Levels Expart to Excel ‘ Print Grid J Save Done J

8.2 Click on the Save button. NB: repeat for every subject
8.3 Click on the Done button.

9. How to print the Learner Report?

12.Curriculum 12.7 Maintain/Print 12.7.19 Print
Related Data Learner Progress Learner Progress

Reports Reports




9.1 Select Grade, Class, Year, Cycle and click on the Go button.

S T plions -
rade:|Grade 7 LJ Elass:im

~|Year:|2013  +| Cyele:|TERMI : Serior

Learners -
[Click on the box to select a learner)

select Language 1o Prnt-
CiEss | Seleckd

" Afrikaan: | 0 0

Cms= 152205 mber of leamers for the

@ English| 35 specific language indicated)

Mame | Langu.. | »
[[] B&&SE, Leseqo E /F_r’
[ BOTH&, Roche E 7. ter Liplisns
] CHAKANE . Khalalelo E | @ Whole Class 7 Selected Learner/s
SE:EE'&;D }Iﬂ‘?nanelo E Select Progresg¥RAeport Format
. Mojalefa 7
[]JORDAAN, Lesedi E Frogress Fiepft ]m R — =
5 Lear 01. Senior Phase Farmat - Single Term -
[J KHOELE. Malehlshonolo E |= 02, Intermediate Phaze Format - Single term i
[ KHUMISI, Nhlankls E rHead |03 Foundation Phase Farmat with Dutcomes - Al Terms
[C] LEBUSHO, K.arabo E . 04, Progress Format with Outcomes - all Terms
[ MACALS, Nomlanda E 5. Progress Format with Averages - All Terms - Landscape 3
' . Progress Farmat wﬂh-:-ut Averae& Al Terms
I MAHLATSI, Teboho E i aess Foiriat w AT
] MAISHOAME, Thale E DE GET rc-gress Fc-rrnat wﬂhnut.t’-‘«verages .t’-‘«II Tetms - Landscape ™
[ MadaHA, Reitumetss E Default Printed LetterH?dﬂ oA
: Page Margin Right [mm]:
] MALEEA, Boitumela E |
I MAPHALALA, Nisbulo E !
: ank Report ers per Phase -
[l MATLHAPE. Kelebogile E Blank R G Ph
I MaTS4BU. Lephalla E Phase (" Intermediate Phase Senior Phase ( FET Phase
] MOD UK, Rethabile E
gMUFUKENG,EﬁZBbBth E Co¥er Language: " Afrkaans ¢ English Frint Blark, Report Cover J
MONYAK], Basetsana E
1 MOROAMNYANE, Kamohelo
FMOTAUMNG, Thol ;
E ancnrnu:rur.D ii:ilnrm Review Learner Average Frint Progress Report Done I
9.2 Either select the Whole €fass or the Selected Learner option.
9.3 Select the Report Format and click on the Print Progress Réport button.
9.4 Print Learner Reports.
A= £ [100% LJ 1 ofl+ b b
Preview
10. How to print Marks Schedules?
12.Curriculum 12.9 Curriculum 12.9.12 Internal 12.9.15

Related Schedules
and Printouts

Related Data

Cycle Mark
Schedule per Grade

OR

Departmental Mark
Schedule per Grade




10.1 Select Grade, Class, Cycle and click on the Go button.

& |Grade 7 w| Class: Jm .lj Expart to Excel
Cycle: [TERMT | T MaxView Piirt Grid | Dione ‘
Sorting: |Alphabetical v
Sha@® @& Levels 7 Marks
VOORWAARTS GET SCHOOL el
Internal School Mark Schedule
For: Grade 7, Class:TA, Cycle: TERM1 2013
E‘ = 2 ; ~ u = E E. &
g i BB E 5|4 4u|8 uld =
Wl u €758 =z~ Z|l22|Z |0 .
1k §l2:125) % et B
£138)  coomerbame 23|58 4 (2oeles|Ele|aelisliz TEMEE
|8 $|83/E=| § |Z22|F° sl i|5=|f A 5 |
< §E(5E| § |F32 8. |2hl, (4 Ak S g
[ = T PN Rl ? H ': o
] - =2 5] e g Fi =
1 |0ED75|BAASE. Lezegn M |85.00)BRO| 2 .00 £.00
2 |07083|BOTHA, Roche F |56.00 4560 [ 7 .00 2.00
3 [11021|CHAEAME , Khalalelo M |30.00) 200 8 1.00 3.00
4 |0B04E|DIMGALD, Kananelo M |E0.00) 300 E 5.00 1.00
5 |070597|DIRE, Mojalefa M |E5.00) 300 & 5.00 1.00
E [12008|JORDASM, Lesed M |70.00) 350 4 .00 1.00
7 |10086|KHOELE, Malehlohonala F [50.00 250 ( & 4.00 1.00
8 |06139(KHUMISI, Hhlankla M |30.00)180) 9 200 1.00
9 |07072|LEBUSHO, Karabo M |150.00) 400 | 1 7.00 1.00
10110095 | MACALS, Momlando F [75.00 360 3 B/ZWJ 1.00
11 |0B144{MAHLATSI, Teboho ] 1.00 1.00 1.00 -
T | 5

10.2 The schedule can be set to show Levels or éks.



