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MANUAL - FIX THE BUDGET TO PRINT THE LAST PAGE

1. Go to Control Panel
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File Edit View Tools Help

Adjust your computer's settings View by: Category =
gl  System and Security ] User Accounts
Review your computer's status @Changea((ountt}rpe
Back up your computer
Find and fix problems . Appearance and Personalization
Ch the th
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ﬁh View network status and tasks - N P -
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~&2, Choose homegroup and sharing options
, / Hardware and Sound | Clock, Language, and Region
View devices and printers 3 - Change keyboards or other input methods
| Add a device
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Eile Edit View Tools Help
Control Panel H .
e Date and Time
5 Setthetime and date | Changethetimezone | Add clocks for different time zones
ystern and Security
Add the Clock gadget to the desktop
Network and Internet
Hardware and Sound Region and
Change locatio Change the date, time, or number format _J) Change keyboards er other input methods
Programs
User Accounts
Appearance and
Personalization
# Clock, Language, and Region
Ease of Access
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File Edit View Tools Help

Control Panel Home

System and Security
Network and Internet
Hardware and Sound
Programs

User Accounts

Appearance and
Personalization

# Clock, Language, and Region

Ease of Access

9 Region and Language

Formats | Location I Keyboards and Languages | Administrative

Format:

[English (United states)

Short date:
Long date:
Short time:
Long time:

First day of week:

Examples
Short date:

Long date:
Short tirme:

Long time:

Date and time formats

[mrdryy

[Gddd, MMMM d, yyyy

[h:mmtt

[h:mm:sstt

[Sund.ay

What does the notation mean?

1/21/20

Tuesday, January 21, 2020

1:46 PM
1:46:57 PM

Additional settings...

Go online te leamn about changing languages and regional formats

OK

J [ canea ] |

Apply
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r other input meth
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= English (United Sta
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Click on Add

Settings

tional
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Example

¥ Customize Format

Numbers CUFFEFIC![' Time Date\

Positive:

123,456,789.00 Negative: | -123436789.00

Type the short date as shown in the pic below.

¥ Customize Format

Mumbers Currency Time @ Date

Example
Short date:

Long date:

Date formats

Short date:

Long date:

2023/11/20

Menday, Movemnber 20, 2023

Click on the
Date button

| dddd, MMMM d, yyyy

Click Apply button and then OK button.
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